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ADMISSION POLICY 

 

This Policy should be read in conjunction with Worcestershire County Council’s Information for 

Parents booklet on Admissions and Transfers to Schools 25/26 and is available to view online at 

www.worcestershire.gov.uk/schooladmissions. 

The Academy welcomes applications from all parents or carers who wish their children to attend 

the academy.  Students and their parents/carers who are considering applying are invited to visit 

the academy on our Open Evening in the October of the year prior to intended admission.  

Pupils will be admitted at the age of 10+ without reference to ability or aptitude using the criteria 

below.  The Published Admission Number for entry in Year 6 in September 2025 and subsequent 

years will be 162 unless changed in accordance with statutory procedures.   

Experience suggests that there may be more applications than places.  The following procedure for 

applications is designed to ensure that the Governors’ Admissions Policy is applied as fairly and 

consistently as possible. 

 

Admissions Process 

The parents of ALL pupils resident in Worcestershire, including parents whose preference is 

for the catchment area school for the child’s home address, seeking a place at any Middle 

School, including any Academy, Foundation, Free or Voluntary Aided School, and any High 

School outside Worcestershire, must complete a Worcestershire Common Application Form on-

line. 

Applications can be made on-line up until the closing date, 15th January 2025, by visiting 

www.worcestershire.gov.uk/schooladmissions.  If you do not have access to the internet, 

Application Forms are available from the school, or by request on telephone number (01905) 

822700. 

The parents/carers of pupils resident outside Worcestershire, but who wish to apply for a 

place at any Worcestershire school, must complete an application form provided by the 

‘home’ L.A. (The ‘home’ L.A. is defined as the Local Authority relevant to the Child’s home 

address).  The ‘home’ Local Authority will ensure that the application details are passed 

onto Worcestershire L.A. for consideration in the allocation of school places. 

When are the decisions made? 

For pupils resident in Worcestershire, if the parent/carer applied on-line they will receive the offer 

by email on 16th April 2025.  The offer letters for those not applying on-line will be posted on 16th 

April 2025 via second class postage.  They will be sent direct to parents/carers, by the School 

Admissions Section on behalf of the Governors of Bredon Hill Academy. 

In the few cases, where it may not be possible to offer a place at any of the preferences nominated 

on the application form, a place will be offered at the nearest school with available places.  The 

offer letter will include an acceptance/decline slip which must be returned by the date specified in 

the offer letter. 

For pupils not resident in Worcestershire, the offer or refusal letters will be sent direct to 

parents/carers by the ‘home’ L.A., even if it is for a school in Worcestershire.  

 Parents/carers are strongly recommended to check all the information they have given on 

applications forms.  Worcestershire County Council and the Directors at The Hill Trust will 

endeavour to query any information they believe may be missing or incorrect but cannot be held 

http://www.worcestershire.gov.uk/schooladmissions
http://www.worcestershire.gov.uk/schooladmissions
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responsible for any places offered or refused according to ranking of applications based on 

incorrect or incomplete information provided by parents/carers. 

 

Procedure 

All applications submitted to the home Local Authority naming the Academy in any position of 

preference will be forwarded to the school.  The Governors will rank all applications against the 

published Admissions Criteria according to the information given by parents/carers on application 

forms. 

Applications will be sorted in descending order according to the Oversubscription Criteria below.  

With a set number of places available (162 at Bredon Hill Academy), this number will be reached at 

varying levels each year, depending on the number and nature of applications received. 

The deadline for receipt of applications published by the Local Authority must be adhered to and 

applications received after this date will be at a disadvantage in the event of oversubscription. 

Late Applications 

The Academy Trust has agreed to accept late applications, within the time-frame set out in the 

Local Authority co-ordinated scheme, up to and including 28th February 2025, and treat them as 

being on time, only in the following circumstances: 

1. Where a family have moved address in the catchment area of the school (refer to Section 

8B of the Information for Parents booklet). 

 

2. Where it is agreed by Bredon Hill Academy that circumstances apply and the delay was 

reasonable, given the circumstances of the case. 

In each case supporting documentary evidence will be required.  
 
In all other circumstances, or if the application is not received until after the date set out 
in the scheme, late applications will receive a lower priority, and will only be considered 
after the applications received (or deemed to be) on time. 
 

Offers of Places 

Bredon Hill Academy will rank all applications received by the deadline in order of priority 

as described below.  The details will then be provided to the Local Authority who will make 

offers in accordance with the Co-ordinated Scheme.  The offer of a place will be a single 

offer at the school for which the child ranks highest. If it is possible to make a potential 

offer at more than one school, then the final offer will be for the school identified with the 

higher preference.  If the Academy is the preferred school but a place has not been offered 

the parent/carer will be advised of the right to appeal within twenty school days from the 

school offer notification date. 

Parents/carers must complete and return the acceptance slip contained in the offer letter as 

soon as possible, indicating whether they are accepting the place (see below for 

circumstances where an offer may be withdrawn). 

Firm offers will be made by the home Local Authority on the published date on behalf of 

Bredon Hill Academy.  Parents/carers should not contact the school directly if they have not 

received an offer letter. 

Bredon Hill Academy reserves the right to withdraw an offer of a place before the student is 

admitted to the school where it is found: 
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• The offer of a place has been made on the basis of a fraudulent or intentionally 

misleading application which effectively denied a place to a student with a stronger 

claim, for example, the use of an inappropriate home address; or 

 

• Where a parent/carer has not responded in writing to the offer within 14 days of the 

offer being made. 

It may be necessary for the Academy to carry out checks to confirm that information given 

in relation to the child’s home address is genuine.  Parents/carers may be asked to provide 

documentary evidence of the address given.   

If a parent/carer withdraws the application for any reason or wishes to decline an offer of a place at 

the Academy, they must inform the Headteacher and School Admissions at the home Local 

Authority immediately in writing. 

They must also notify any change of the student’s home address immediately in writing to the 

Headteacher and to School Admissions at the home Local Authority. 

 

Waiting Lists 

If your application for your preferred school is unsuccessful, you will be automatically added to the 

schools waiting list.  If a place becomes available, it will be allocated from the waiting list according 

to the Oversubscription Criteria listed below.  This waiting list is maintained until 31st December 

2025. 

Please note that if parents/carers wish their child’s name to remain on the waiting list for Year 6 

after December 2025, they must put this in writing to the Headteacher at the Academy at the start 

of each new term.  

The waiting list is an active document and is maintained strictly in order of the priorities of this 

Policy and not based on the date the application was added to the list. Therefore, applications 

received after the allocation of places may receive a higher ranking than those who may have been 

on the list for some time if they have a higher priority in the Oversubscription Criteria.  We have to 

admit any student who is the subject of a direction or allocated to us according to the local Fair 

Access Protocol and any such students take precedence over those on the waiting list. 

Before any place is offered from the waiting list, applicants are required to confirm their current 

address to ensure that they are still correctly positioned on the list with regards to the 

oversubscription criteria and distance measurements. 

EHCP’s 

Children for whom a Education Health and Care Plan (EHCP) has been agreed naming the 

Academy: 

• where places required by students with EHCPs are known before the Admissions 

Committee meets, the number of students with EHCPs naming this school will be deducted 

from the places available to be offered (162 at Bredon Hill Academy).  Such students are 

automatically offered places in the school and the Governors will consider each application 

for an EHCP student individually.  A response of concern may be raised prior to the 

naming of the school on an EHCP if they consider the provision will be inadequate for the 

child’s needs or if there is evidence that to admit the applicant would have a detrimental 

impact on the learning of other students. 
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Admission of children outside the normal age group 

Parents may seek a place for their child outside of their normal age group.  The Governors will 

make decisions on the basis of the circumstances of each case and in the best interest of the child 

concerned.   

The Head Teacher of Bredon Hill Academy will make the final decision. This will involve the Head 

completing an educational assessment to determine whether or not it is appropriate for the 

individual child to delay or accelerate their entry into school and be taught outside of their 

chronological age group. 

Fair Access Protocol 

As part of the Worcestershire Fair Access Protocol, incorporating the 'Hard to Place Protocol', the 

Academy can be required to exceed the published admission number to admit pupils covered by 

the Protocol. 

In-Year Admissions for all Year Groups 

In-year admissions are dealt with in accordance with the Co-ordinated Admissions Scheme 

for In-year Applications for Schools in Worcestershire  

Co-ordinated Schemes for all Worcestershire Schools 

The procedure for in-year admissions for Worcestershire residents is as follows: 

 

1. The Authority provides a common application form (CA1) for parents to apply for a place at 

any mainstream school in Worcestershire. Once completed, this must be returned to the 

School Admissions Team.  

 

2. Applications from parents for schools outside Worcestershire should be made direct to the 

school or the local authority in whose area the school is located to find out how they 

process in-year applications.  

 

3. Parents will be invited to state up to three preferences on the CA1 for schools in priority 

order and give reasons for those preferred schools. Preference order is not taken into 

account when applying admission criteria as the law requires all preferences to be treated 

equally.  

 

4. Where a parent approaches a school directly the parent should be advised to complete a 

CA1 and return it to School Admissions. 

 

Parents or carers seeking to transfer to a school that does not involve a house move, or where 

there is no need for an immediate move, need to be aware that any date set for joining the new 

school may be after the next term or half term holiday and that parents/carers are responsible for 

ensuring their child continues to receive appropriate education in the interim. 

Appeals 

Any parent whose child is refused a school place will be informed in the decision letter of the 

reasons for refusal and their right to appeal against the decision to an independent appeal. 

Please note there is no deadline set by which you must lodge your appeal, but if you do not lodge 

your appeal within the timescale specified there may be a delay in the appeal being heard. All In-

Year appeals must by law, be heard within 30 school days of the appeal being lodged 

 

https://www.worcestershire.gov.uk/downloads/download/1330/co-ordinated_schemes_for_all_worcestershire_schools
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Oversubscription Criteria 

Where there are more applications than places, students will be offered places in the following 

order of priority: 

1. ’Looked After’ children and previously ’Looked After’ children(1). 

 

2. Siblings (see below for definition) of pupils attending the school and living within the 

catchment area of the school.  In order to qualify for a place on the grounds of a sibling 

attending the school, the sibling must already be attending the school at the time of 

application and still be attending at the time of admission.  Copies of catchment area maps, 

if required are available from the Local Authority, or can be viewed in school. 

 

In the event of a school catchment area change being approved, pupils who would still 

have a sibling connection (see below for definition) at the time of admission and who are 

living at the same address in the previous catchment area for a school, (but not within the 

revised catchment area), at the time the change was approved will be considered as living 

within the catchment area. 

 

3. Pupils living within the catchment area of the school.  Copies of catchment area maps, if 

required are available from the LA, or can be viewed in school. 

 

4. Pupils living outside of the catchment area but who would still have a sibling connection 

(see below for definition) at school at the time of admission.  In order to qualify for a place 

on the grounds of a sibling attending the school, the sibling must already be attending the 

school at the time of application and still be attending at the time of admission. 

 

5. Pupils who were attending a feeder school at the time of application. 

 

6. Children of any staff member at the mainstream school, where that member of staff has 

been employed for two or more years, and/or is recruited to fill a post for which there is a 

demonstrable skill shortage. 

 

7. Pupils who live nearest to the school by the shortest straight line distance.  The 

measurement will be taken using the GeoCode Points for each property and the GeoCode 

point for the School. The Trust uses a software package called Arcview GIS to determine 

distance.  Ordnance Survey supplies the co-ordinates that are used to plot an address 

within this system.  (In the event of equi-distance applicants, any place will be 

allocated by random selection (lottery).  Someone totally independent of The 

Academy Trust will supervise this process). 

 

(1) A ’looked after child’ has the same meaning as in section 22(1) of the Children Act 1989, and 
means any child who is (a) in the care of the local authority or (b) being provided with 
accommodation by them in the exercise of their social services functions (eg children with 
foster parents) at the time of making the application to the school.  A ‘previously looked after 
child’ is a child who immediately moved on from that status after becoming subject to an 
adoption, child arrangement order or special guardianship order and includes those children 
who appear to have been in state care outside of England and ceased to be in state care as 
a result of being adopted. 
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Where there are too many applications from within the catchment area, priority will be decided in the 

following order, i.e. sibling connection, attendance at feeder school, children of staff, then according 

to distance, each assessed as indicated above. Where there are too many applications from within 

the out of area sibling criteria, priority will be decided in the following order, i.e. attendance at feeder 

school, children of staff, then according to distance, each assessed as indicated above and so on 

with all other criterion. 

 

Siblings: 

Students who would have a sibling attending the school at the time of application and still attending 

at the time of admission.  The sibling connection, as well as brother and sister will include half-

siblings (that is children who share one birth parent) and legally adopted children.  They must also 

be living at the same home address.   

In the case of only one place being available for multiple births the Governors will exceed the PAN 

and admit all children from the multiple births.  The Governors will then regulate admission into that 

year group so as to ensure the number on roll returns to PAN. 

 

Feeder Schools for Bredon Hill Academy: 

 

Our feeder first schools are: 

Ashton under Hill First School 

Bredon Hancocks Endowed C of E First School 

Broadway First School 

St Mary’s Catholic Primary School, Broadway 

Cropthorne & Charlton C of E First School 

Eckington First School 

Elmley Castle C of E First School 

Overbury C of E First School 

Sedgeberrow C of E First School 

 

Applicants must be on roll at one of these schools at the time of application to qualify under this 

category.  There is no guarantee of a place at Bredon Hill Academy for applicants attending a 

feeder first school. 

 

Home: 
 

At the time of application, where parents / carers have shared responsibility, the child’s home 

address will usually be considered to be that of the parent / carer with whom the child lives for the 

majority of the school week (eg three or more days out of five Monday to Friday during term time) 

 

 

Worcestershire School Admissions 

Tel:  (01905) 822700 

Website: http//www.worcestershire.gov.uk/schooladmissions 

Postcode catchment area on-line check 

Website: http//www.worcestershire.gov.uk/schoolinformation 
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Transport Assistance 

Free transport to school may be provided by the local authority in certain circumstances.  Full 

details are available from your Local Authority.  The contact details for Worcestershire are: 

Tel:  (01905) 765765 

Website:  www.worcestershire.gov.uk/schooltransport 


